
 

 

999 Main Street, Any Town,  

NY 99999 

999-999-9999 email@y ahoo.com 

Brian Taylor 

Objective To obtain a position utilizing my extensive skill, where growth and 
advancement are available.  

Experience May 2005– current ABC Inc.  Any Town, NY 

Correctional Officer 

 Provide supervision, control and observation to incarcerated offenders 
as well as others within and outside the facility.  

 Maintain an orderly and respectful environment.  
 Provide safety and security and sanitation of the facility.  
 Document activities and observations, communication with inmates, 

staff and the public consistent with public safety requirements.  
 Conduct counts/ security and sanitation inspections.  
 Conduct searches.  

 Transport inmates to and from medical appointments and court 
appointments.  

 Supervise meals, chores, recreation, showers, visitation and med call.  

 Respond to emergency situations.  
 Conduct formal and informal head counts.  
 Provide First-Aid and CPR if needed.  

 Implement department policies and procedures.  
 Rotate to various positions as needed. 

 
Nov.2004–Feb.2005 XYZ Corp. Any Town, NY  

Correctional Officer 

 Monitor inmates.  
 Perform security checks.  

 Perform head counts.  
 Provide information needed to inmates.  
 Provide medication and any papers needed.  

 Perform pat down search on inmates.  
 Perform room checks.  
 Kept log of every action taken in dorms. 

 
Oct. 2004–Nov.2004 BCD Inc. Any Town, NY 

Correctional Officer 

 Maintain Safety, Service and Stewardship.  
 Maintain custody, care and control of inmates.  
 Maintain accountability of all security equipment, restricted keys, 

weapons, ammo. Issuance of vehicles, weapons, security equipment, 
and restricted keys.  

 Maintain communication of the institutions housing units and security 

personnel. Responsible for initiating all emergency plans as need.  
 Maintain professional curtsey with public. 

  



 

 

Education 1994                             New York High School             Any Town, NY 

 High School Diploma 

1994-1997                  New York College                            Any Town, NY 

Associate of Applied Art 

2000-2001 

 EMT certification 

Computer skills 

 

 Desktop publishing software ( PageMaker, etc) 

 E-mail software (Outlook, etc.) 

 Internet browser (Yahoo, etc.) 

 Peripheral Devices (Scanners, Printers, etc.) 

 Personal computers 

 Word Processing Software ( MS Word, etc) 

Language skills English and Spanish spoken fluently. 

 


